Purchasing information to external suppliers
Name of supplier: 
Product, process, or service to be supplied: 
Address: 
Contact person:                                        
Email address:                                                   Phone/mobile number: 
Form revision number:
--------------------------------------------------------------------------------------------------
Information that must be completed for each purchase
Order date: 
Relevant purchasing order number: 
--------------------------------------------------------------------------------------------------
Requirements of the item to be purchased based on ATEX certificate and technical documentation of final Ex-product:
General requirements
☐ standard(s) of the final product which are relevant to the item to be supplied:
☐ standard(s) relevant to the item to be supplied itself:
☐ protection type(s) of the final product which are relevant to the item to be purchased:
☐ protection type(s) relevant to the item to be supplied itself:
☐ ATEX marking(s) of the final product which are relevant to the item to be purchased:
[bookmark: _Hlk215569689]☐ ATEX marking(s) relevant to the item to be supplied itself:
Need to have ATEX/IECEx certificate:
☐ absolute need ☐ optionally need ☐ not applicable  
Specific requirements
Refer to annex 1.

Requirements relevant to process and system of the supplier:
Note: The items marked below are required.
☐ Existence an acceptable assessment report made by an accredited certification body, based on QMS requirements of EN ISO/IEC 80079-34:2020;

☐ Existence a QMS certificate (such as ISO 9001, ISO 29001, ISO 3834, ISO/IEC 80079-34 or a similar standard) in accordance with the appropriate standard and with an acceptable scope relevant to the item to be purchased;
☐ Existence a documented site assessment by the buyer, considering “criticality of the product, process or service”, “degree of difficulty, or variability in the manufacturing process” and “location of the external provider and hence the effectiveness of communications”.
Requirements specific to the items which their conformance cannot be verified after manufacture (e.g. encapsulated intrinsically safe circuits)
Note 1: The requirements included in one of the below documents, must be fulfilled by the supplier.
Note 2: Selection one of the below options is done by agreement between buyer and supplier.
☐ completed checklist for “Selection the level of possible control and verification by supplier”, for the purpose of demonstrating that the control process implemented by the external providers, ensures Ex compliance. For the details, refer to annex 2.
☐ the certification body responsible for the verification of QAN of the, performs periodic audits at the supplier.

Requirements for external provider production capability 
	#
	subject
	acceptance criteria	Comment by Peyman Moradi: The information needed for this column, must be provided and completed by the buyer and prior to communicate “purchase information” to the supplier.

	General 

	1
	Legal registration and scope of it
	???

	2
	Organizational chart
	???

	3
	Having experience with Ex-related manufacturing
	???

	Documentation & Technical Capability

	4
	Document control system for production in place
	???

	5
	Availability of latest controlled drawings, BOMs, specifications
	???

	6
	Existence procedure for handling buyer (manufacturer)-provided documents
	???

	7
	demonstration understanding of relevant Ex-protection concepts
	???

	Production Controls

	8
	Defined process flows for Ex-product manufacturing
	???

	9
	Validation for Special processes (those cannot be verified at a later stage)
	???

	10
	Definition Control parameters for safety-critical features
	???

	11
	Availability of work instructions at each production stage
	???

	Inspection & Testing Capability relevant to production process

	12
	In-process inspections
	???

	Equipment & Calibration for production process

	13
	Calibration program
	1- covering all critical measurement devices in production
2- ???

	14
	Calibration certificates
	1- covering all critical measurement devices in production
2- Traceability to the relevant standards

	15
	Identification and controlling Critical measurement tools
	???

	Material and Component Traceability for production process

	16
	Unique identification during production, implemented (serial, batch, lot)
	???

	17
	Maintaining traceability for safety-critical components during production 
	???

	Control of Nonconforming Product during production process

	18
	Procedure to identify and manage nonconforming items during production
	???

	19
	Corrective actions relevant to the non-conformities in production
	???

	Change control for process parameters

	20
	Formal change control process
	???

	21
	system for communicating the changes to manufacturer and managing them
	???

	22
	Records of change decisions
	???

	Packaging, Handling, and Storage

	23
	Status of packaging of Ex components
	???

	24
	Status of Storage of safety-critical features
	???

	25
	Environmental conditions control (if needed)
	???

	Record Keeping & Traceability

	26
	Maintenance all production and relevant inspection records
	???

	27
	Retention period
	???

	28
	Status of retrieving records
	???

	Audit & Compliance

	29
	Acceptance to be audited by the buyer for process (process audit)
	???

	30
	Status of corrective actions from previous process audit which has been done by the buyer
	All of the non-conformities and relevant corrective actions from previous audits which have been done by the buyer should be implemented and their effectiveness should be monitored.









Annex 1: criteria for the item to be purchased
	#
	Check point for the supplied equipment/component
	Control method by buyer
	Stage of buyer’s control
	Buyer control period / number to be controlled
	Acceptance criteria in detail	Comment by Peyman Moradi: The information needed for this column, must be provided and completed separately for each item to be purchased, by the buyer and prior to communicate “purchase information” to the supplier.

	
	
	
	
	
	

	1
	Equipment/component/material type(s) and model(s)
	Compliance with the specification of components described in technical file and Ex product certificate
	Incoming material control
	Sufficient numbers of sample in each supplied batch
	???

	2
	ATEX marking(s)
	Compliance the marking in the label of the component, with the specified Ex-marking of components in technical file and Ex product certificate
	Incoming material control
	Sufficient numbers of sample in each supplied batch
	???

	3
	warning marking(s)
	Compliance the marking in the label of the component, with the specified Ex-marking of components in technical file and Ex product certificate
	Incoming material control
	Sufficient numbers of sample in each supplied batch
	???

	4
	validity of ATEX certificate
	in the certificate of components: 
1. Checking the expire date of certificate (if there is any expire date on certificate) 
2. In cases of existence expiry date on certificate, check the status of validity in the NB website.
	For each supplied batch
	For each supplied batch
	???

	5
	Metallic materials 
	Compliance with the mentioned information on technical file and Certificate of the final product 
Note: according to part j) of clause 8.4.2 of EN ISO/IEC 80079-34:2020, a specific analysis certificate or declaration shall be
Presented and the reference number of it, should be mentioned in this report.  
	Incoming material control
	Sufficient numbers of sample in each supplied batch
	???

	6
	Non-metallic materials
	
	
	
	

	7
	Painting (thickness)
	Compliance with the mentioned information on technical file and Certificate of the final product 
	After finishing the painting process by supplier
	Sufficient numbers of sample in each supplied batch
	???

	8
	Fasteners
	Compliance with the mentioned information on technical file and Certificate of the final product 
	Incoming material control
	Sufficient numbers of sample in each supplied batch
	???

	9
	Cables characteristics (Size, type, temperature)
	Compliance with the mentioned information on technical file for and Certificate of the final product (the part of product description)
	Incoming material control
	Sufficient numbers of sample in each supplied batch
	???

	10
	Overall dimensions
	Compliance with the mentioned information on technical file and Certificate of the final product (schedule drawings)
	Incoming material control
	Sufficient numbers of sample in each supplied batch
	???

	11
	Supplied component modifications
	Check if the applied modification(s) on supplied components have been reviewed and communicated to the relevant NB, and evaluated and approved by the NB.
	in each control period 
	in each control period
	???

	12
	Provided inspection report by the supplier, 
Only in case that the supplier has been previously authorized by the manufacturer to perform independent inspection and test according to part b) of cluse 8.5.2 of EN ISO/IEC 80079-34:2020
	Check if the inspection report covers 
· all of the specifications in incoming material control plan and also 
· applicable check points of this checklist
	Receiving an incoming batch
	Each incoming batch
	???

	13
	Declaration of conformity (DOC) provided by the supplier
	1- Existence documented objective evidence for supplier evaluation demonstrating the supplier is fully capable of producing and verifying the process, product or service;
Reference to Point c) of 8.4.2 of EN ISO/IEC 80079-34:2020
2- complying the content of DOC with the criteria defined in
https://conformex.it/Atex/Detail/EU-DOC-ATEX 

	Receiving an incoming batch
	Each incoming batch
	???

	Check points relevant to specific type of protection(s)
* This part should be completed only in cases that the supplied equipment or component has not been previously certified for ATEX or IECEx.

	Equipment with Flameproof Enclosure (Type of protection “Ex db”)

	1
	Non-threaded Flameproof joints Dimensions, tolerances
	Compliance of the supplied component with schedule and related drawings
	During supplier production (after related process)
	Sufficient numbers of sample in each supplied batch
	???

	2
	Threaded Flameproof joints Dimensions, tolerances
	Compliance of the supplied component with schedule and related drawings
	During supplier production (after related process)
	Sufficient numbers of sample in each supplied batch
	???

	3
	Flameproof joint machining, roughness and coating
	Compliance of the supplied component with schedule and related drawings
	During supplier production (after related process)
	Sufficient numbers of sample in each supplied batch
	???

	4
	Cemented joints:
Distance, visual inspection
	Compliance of the supplied component with schedule and related drawings
	During supplier production (after related process)
	Sufficient numbers of sample in each supplied batch
	???

	5
	Bearings
	Compliance with TF 
	Incoming material control
	Sufficient numbers of sample in each supplied batch
	???

	6
	Special fasteners
	Compliance with TF and Certificate (Specific condition of use) 
	Incoming material control
	Sufficient numbers of sample in each supplied batch
	???

	7
	Entries for flameproof enclosure
Dimension and tolerance check
	Compliance with Drawing,
Visual inspection and qualitative control by go-not go gauge 
	During supplier production (after related process)
	Sufficient numbers of sample in each supplied batch
	???

	8
	Routine testing for completed supplied components
	Performing routine test according to certificate 
	Checking the reports issued by supplier on the basis of performed test in supplier location
	100% of components before shipment from supplier location
	???

	Increased Safety equipment (Type of protection “Ex eb”, “Ex ec”)

	1
	Terminals dimension 
	Compliance with TF and Certificate (Specific condition of use)
	Incoming material control
	Sufficient numbers of sample in each supplied batch
	???

	2
	Conductors (type, size, material, temperature, …)
	Compliance with TF and Certificate (Specific condition of use)
	Incoming material control
	Sufficient numbers of sample in each supplied batch
	???

	3
	Connection of conductors in connection facilities
	Compliance with Drawing and TF
	Incoming material control
	Sufficient numbers of sample in each supplied batch
	???

	4
	Clearance & Creepage distance
	Compliance with Drawing 
	Incoming material control
	Sufficient numbers of sample in each supplied batch
	???

	5
	PCB conformal coating condition (effective, lasting, unbroken)
	Compliance with Drawing and Certificate (Specific condition of use)
	Incoming material control
	Sufficient numbers of sample in each supplied batch
	???

	6
	Connection and impregnation of winding RTDs
	Compliance with Drawing and TF
	During supplier production (during related process)
	Sufficient numbers of sample in each supplied batch
	???

	7
	Internal wiring (mechanically protected, secured, or routed to avoid insulation damage)
	Compliance with Drawing and TF
	During production (after related process)
	Sufficient numbers of sample in each supplied batch
	???

	8
	Electrical machines:
Case and winding dimension- air gap
	Compliance with Drawing and TF
	During production (after related process)
	Sufficient numbers of sample in each supplied batch
	???

	9
	Cell or battery internal connections
	Compliance with Drawing and TF
	During production (after related process)
	Sufficient numbers of sample in each supplied batch
	???

	10
	Routine testing
	Performing routine test according to certificate 
	Checking the reports issued by supplier on the basis of performed test in supplier location
	100% of components before shipment from supplier location
	???

	Intrinsically safe equipment (Type of protection “Ex ia”, “Ex ib”, “Ex ic”)

	1
	Internal wiring
(material, size, …)
	Compliance with Drawing and TF
	During production (after related process)
	Sufficient numbers of sample in each supplied batch
	???

	2
	PCB (thickness, material, …)
	Compliance with Drawing and TF
	Incoming material control
	Sufficient numbers of sample in each supplied batch
	???

	3
	Terminals dimension 
	Compliance with TF and Certificate (Specific condition of use)
	Incoming material control
	Sufficient numbers of sample in each supplied batch
	???

	4
	Clearance & Creepage distance
	Compliance with Drawing 
	Incoming material control
	Sufficient numbers of sample in each supplied batch
	???

	5
	Coating, encapsulation, insulation materials
	Compliance with Drawing and Certificate (Specific condition of use)
	During production (during related process)
	Sufficient numbers of sample in each supplied batch
	???

	6
	Rating of components on which intrinsic safety depends
	Compliance with Drawing and Certificate (Specific condition of use)
	Incoming material control
	Sufficient numbers of sample in each supplied batch
	???

	7
	Routine testing
	Performing routine test according to certificate 
	Checking the reports issued by supplier on the basis of performed test in supplier location
	100% of components before shipment from supplier location
	???

	Encapsulated equipment (Type of protection “Ex m”)

	1
	Compound material
	Compliance with TF
	During production (during related process)
	Sufficient numbers of sample in each supplied batch
	???

	2
	Applying encapsulation condition (effective, lasting, unbroken)
	Compliance with TF
	During production (after related process)
	Sufficient numbers of sample in each supplied batch
	???

	3
	Minimum thickness of compound
	Compliance with TF
	During production (after related process)
	Sufficient numbers of sample in each supplied batch
	???

	4
	Protective devices
	Compliance with TF and drawings
	During production (during related process)
	Sufficient numbers of sample in each supplied batch
	???

	5
	Routine testing
	Performing routine test according to certificate 
	Checking the reports issued by supplier on the basis of performed test in supplier location
	100% of components before shipment from supplier location
	???

	Equipment dust ignition protection by enclosure (Type of protection “Ex t”)

	1
	Protective devices
	Compliance with TF and Certificate (Specific condition of use)
	Incoming material control
	Sufficient numbers of sample in each supplied batch
	???

	2
	Threaded joints, tolerances, quality, number of turns
	Compliance of the supplied component with schedule and related drawings
	During supplier production (after related process)
	Sufficient numbers of sample in each supplied batch
	???

	3
	Entries for enclosure
Dimension and tolerance check
	Compliance with Drawing,
Visual inspection and qualitative control by go-not go gauge 
	During supplier production (after related process)
	Sufficient numbers of sample in each supplied batch
	???






Annex 2: criteria for determination the level of possible control and verification by supplier
	#
	subject
	acceptance criteria	Comment by Peyman Moradi: The information needed for this column, must be provided and completed by the buyer and prior to communicate “purchase information” to the supplier.

	1
	have a certified QMS (e.g., ISO 9001 / equivalent)
	???

	2
	QMS scope relevance to the supplied item
	QMS scope must cover the item to be supplied

	3
	Available required test/inspection procedures
	???

	4
	Personnel required qualification for required inspections/tests
	???

	5
	If verification requires significant judgement (e.g., flameproof casting inspection)
	??? 	Comment by Peyman Moradi: (acceptance criteria for judgment)

	6
	Documentation for competence for performing Ex-related processes (training records, qualifications, Ex-specific instructions)
	??? 	Comment by Peyman Moradi: (acceptance criteria for documentation in detail)

	7
	training (in explosion-protection requirements) for personnel performing Ex-critical tasks 
	??? 

	8
	understanding of Ex marking, Ex tolerances, and other safety-critical characteristics
	???

	9
	Having required calibrated test/inspection equipment
	???

	10
	tolerances required to ensure measuring practices
	???

	11
	documented Ex-critical specifications and relevant inspection plan
	including drawings, tolerances, material requirements and all characteristics that influence compliance with the EU type-examination certificate.

	12
	a controlled process for receiving, reviewing, and implementing requirements of the buyer
	???

	13
	change control process
	1. ensuring updates are received and implemented correctly.
2. covering the changes relevant to design, materials, processes, equipment, tools, and subcontractors.
3. there should be a documented approval by the buyer (manufacturer).
4. ???

	14
	work instructions for production and controls
	1. it should cover both stages of “during production” and “final product”.
2. Ex-specific parameters, should be highlighted in the instructions. 
3. evidence of “revision control” should exist.
4. evidence of “distribution tracking” should exist.

	15
	incoming checks
	1. it should cover both raw materials and Ex components, impacting Ex compliance of the product to be supplied. 
2. ????

	16
	explosion-protection requirements of material
	???

	17
	In-process and final product inspections
	1. all parameters in Ex-critical control plans should be checked.
2. Inspection records should be clearly documented and retained for the required period.
3. ???

	18
	documented procedures to identify, document, segregate, and report nonconforming items
	1. all detected non-conformities should be treated and resolved.
2. All Ex-critical nonconformities should be communicated immediately to the manufacturer.

	19
	Existing references, certifications, or audits demonstrating adequacy of Ex manufacturing QMS.
	?????	Comment by Peyman Moradi: The requirement of this point should be determined by the buyer for each supplier separately.
For a supplier, having ISO 9001 certification may suffices, but for another one, having an audit report or a certificate from an accredited CB for ISO/IEC 80079-34, may be needed.

	20
	Unique identification of batches, materials, and components affecting Ex compliance
	?????

	21
	traceability of batches, materials, and components affecting Ex compliance
	1. existence traceability records linking components to production lots and inspection results
2. ???

	22
	Subcontractors of the supplier
	1. existence a control process for subcontractors for any Ex-critical work, material or component.
2. Existence evidence that all requirements of this table, flow down to sub-suppliers.




